
                            City Council Memorandum 

To:   Mayor Fasbender & City Council Members 

From:  Paige Marschall Bigler, Recreation Program Specialist  
Date:  July 20, 2020 

Item:  Special Event Designation   

 

Council Action Requested: Designate Jan’s School of Dance rehearsal and recitals as a Special Event 

with the following conditions.  

Background Information: Jan’s School of Dance is requesting to hold a dance rehearsal and recitals at 

Levee Park on Friday, July 31st through Sunday August 2nd 9:00 a.m. – 10:00 p.m. This event requires 

admission and the defined park space will be closed the general public. City Staff are supportive of the 

event with the following conditions: 

• The identified event space including the Rotary Pavilion, Amphitheater and surrounding green 

space shall be for the exclusive use of Jan’s School of Dance during the hours of 9:00 a.m. – 10:00 

p.m. on Friday, July 31st, Saturday, August 1st and Sunday, August 2nd for up to 250 people. The 
remainder of the Park space will be open for public use.  

• The Regional Trail will remain open for public use.  

• Event organizers have developed and submitted their COVID 19 Preparedness Plan for this event. 

• Event organizers will ensure all MDH, CDC, and MN Executive orders are abided and that this 

event remains allowable under guidance issued for the event dates.  

• Event organizers will cordon off their defined event area, large enough to follow social distancing 

guidelines with the current maximum attendance of 250 people per the current Executive Order 

20-74. 

• Any tent or additional “structures” used within the park will need to be anchored with weights.  No 

stakes due to underground irrigation, electrical and bedrock.  

• Event organizers will advise spectators they must maintain appropriate social/physical distance 

and encourage spectators to wear masks. 

• Event organizers will post social/physical distance signage in the viewing areas. 

• Event organizers are responsible for all equipment and supplies left overnight and when shows 

are not taking place.  

• If City sound equipment is required, event organizer must work with Parks Department 

authorized sound technician and must be stored in locked building when not in use. City staff 

provided contact information to event organizers.  

• Portable toilets are recommended to be placed on-site to alleviate over-use of the indoor bathroom 

facility.  

• Additional trash and recycling containers are recommended to be coordinated by Event Organizers 
on-site if event anticipates overflow. Containers must be paired side-by-side and visually labeled 

as Trash and Recycling. All overflow garbage/recycling generated from the event will be hauled off 
site by event organizers.  

• No unauthorized vehicles on City trails or parked in Levee Park.  
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• All event supplies and equipment will be removed by event organizers directly following the end 

of the event.  

• Event organizers agree the site will be left in at least the condition it was pre-event. 

• Liability Insurance certificate listing the City of Hastings as additionally insured has been provided 
to City Staff.  

 
Financial Impact:    

This event is subject to a Park Rental Fees in accordance with the City’s fee schedule for exclusive use of 

areas:  

• Rotary Pavilion, Amphitheater and surrounding area, 3-day rental: $900.00  

• Tax: $64.14 

• Total Charges: $964.14  
 

 
Advisory Commission Discussion:   

N/A 

 
Council Committee Discussion:   

None 
 

Attachments:     

• Jan’s School of Dance Special Event Permit Application  

• Map and Explanation  

• Preparedness Plan  

• Signed Waiver  
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Jan’s School of Dance, Inc. Covid-19 Plan 

We intend to comply with all MDH regulations regarding outdoor entertainment venues. 

Pursuant to current MN Health guidelines the Amphitheater Area will be limited to 250people. 

The audience will be socially distanced by family, in 3 areas: formal seating, grassy areas on 

either side of stage and chairs set up in front of the stage.  A worker will monitor the social 

distancing.   

Workers and teachers will be required to wear masks.   

The audience, including dancers not dancing, will be strongly encouraged to wear masks.   

Dancers will bring their own bags with their own hand sanitizer and labelled water bottle. 

Tickets will be passed out prior to the show.  They will be shown and kept by the ticketholder.  

We expect very few tickets to be sold on-site. 

While standing in line to enter, families will be asked to socially distance.  Upon reaching the 

ticket booth they will be asked if they have read the POSTED SIGN of COVID-19 SYMPTOMS 

based upon the Mayo Clinic questions. 

They then will be admitted to the Amphitheater areas and required to socially distance. 

Dancers that are not ticketed will not be admitted.  They will be directed to the large shade tree 

and staging tent.  All tents will be monitored by a worker for social distancing issues. 

Between shows we will disinfect the stage flooring, the chairs, sound system, and the ticket 

table area. 

Any questions please contact Jan Tripp: 651-399-0483 
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